***  D R A F T  ***

ACADEMIC INTEGRITY AT THE UNIVERSITY OF ARKANSAS
Preamble:  As a community of scholars, we uphold academic integrity and our Honor Code as a foundational principle for appropriate conduct.   The fundamental trust that the work presented as one’s own truly represents one’s own intellect and effort, underlies our function as an educational, research and service institution.  Moreover, this trust elevates our peers’ recognition of the value of the University of Arkansas degree.     Thus, this document represents a deeply and commonly-held set of values.  Because this trust is so essential to the enterprise of the University of Arkansas, all actions taken on the basis of an allegation of academic misconduct will represent the University as a whole rather than an individual office or person.
Definitions:

Academic Dishonesty:  Academic dishonesty involves acts that may subvert or compromise the integrity of the educational or research process at the University of Arkansas, when such acts have been performed by a UA student.  Included is any act by which a student gains or attempts to gain an academic advantage for him/herself or another by misrepresenting his/her or another’s work or by interfering with the completion, submission, or evaluation of work.  Academic misconduct may include those acts defined as research or scholarly misconduct.  However, academic integrity issues pertaining to a master’s thesis or doctoral dissertation will be subject to the Research Misconduct Policies and Procedures, rather than this policy. 

Academic/Research Misconduct:  Academic and/or research misconduct may include, but is not limited to accomplishing or attempting any of the following acts:  

Level One Violation:

* Copying from or viewing another student’s work during an examination. 

* Collaborating on laboratory work, take-home examinations, homework, or other assigned work when instructed to work independently.

* Buying, or otherwise obtaining information about an examination not yet administered.
*Using any materials that are not authorized by the instructor for use during an examination.

* Collaborating during an examination with any other person by giving or receiving information without specific permission of the instructor.

* Plagiarizing, that is, the offering as one’s own work, the words, ideas, or arguments of another person or using the work of another without appropriate attribution by quotation, reference, or footnote. Plagiarism occurs both when the words of another (in print, electronic, or any other medium) are reproduced without acknowledgement and when the ideas or arguments of another are paraphrased in such a way as to lead the reader to believe that they originated with the writer. It is not sufficient to provide a citation if the words of another have been reproduced – this also requires quotation marks. It is the responsibility of all University students to understand the methods of proper attribution and to apply those principles in all materials submitted (undergraduate level).

Level Two Violation:

* Stealing information about an examination not yet administered.
*Substituting for another person or permitting any other person to substitute for oneself to take an examination.
* Submitting as one’s own any theme, report, term paper, essay, computer program, other written work, speech, painting, drawing, sculpture, or other art work prepared totally or in part by another.

* Submitting, without specific permission of the instructor, work that has been previously offered for credit in another course.

* Submitting altered or falsified data as experimental data from laboratory projects, survey research, or other field research (undergraduate level).

*  Plagiarizing, that is, the offering as one’s own work, the words, ideas, or arguments of another person or using the work of another without appropriate attribution by quotation, reference, or footnote. Plagiarism occurs both when the words of another (in print, electronic, or any other medium) are reproduced without acknowledgement and when the ideas or arguments of another are paraphrased in such a way as to lead the reader to believe that they originated with the writer. It is not sufficient to provide a citation if the words of another have been reproduced – this also requires quotation marks. It is the responsibility of all University students to understand the methods of proper attribution and to apply those principles in all materials submitted (graduate level).

Level Three Violation:

* Altering grades or official records.

* Falsifying or committing forgery on any University form or document.

* Sabotaging of another student’s work.

* Submitting altered or falsified data as experimental data from laboratory projects, survey research, or other field research (graduate level).

Student:  An undergraduate student is one who is enrolled at the University of Arkansas during the semester of the infraction in a baccalaureate degree program or in an undergraduate non-degree-seeking status.  A graduate student has been admitted to the Graduate School and need not be enrolled to be considered a student under this policy.    
Academic Integrity Monitor:  In each college, one person will be designated as the Academic Integrity Monitor.  This person plays an objective review role and may be either faculty or staff.  The Academic Integrity Monitor is a representative of the All-University Academic Integrity Board (AUAIB).

Jurisdiction:  The Academic Integrity Monitor is responsible for all cases involving graded course work in courses taken in his/her college, whether graduate or undergraduate.   The Academic Integrity Monitor is also responsible for all cases involving academic dishonesty for work done outside the classroom (with the exception of those cases which fall under the jurisdiction of the Research Misconduct Policy, when the faculty member who has oversight responsibility for that work (e.g.  major professor, faculty collaborator, advisor) for that student resides within the college.  However, when a student is majoring in a program outside the college, the Academic Integrity Monitor of that other college should be kept informed about the case and its resolution.  All information will be reported to the AUAIB for the imposition of sanctions; records will be kept by the OAISC.
Sanction Rubric:  Sanctions associated with various levels of academic misconduct, approved by the Faculty Senate and applicable to all student academic work at the University of Arkansas.  All sanctions will be imposed by the AUAIB.
Office of Academic Integrity and Student Conduct (OAISC) (formerly Office of Community Standards and Student Ethics)OAISC:  Housed in the Office of the Provost/Vice Chancellor for Academic Affairs, this is the University-level office tasked with handling the processing of academic misconduct cases that are sent forward from the colleges.  This Office is responsible for reporting back to the academic colleges, the Provost, and the Faculty Senate a monthly total of cases heard and their outcomes, as well as the general basis for the decisions made.  If a student who has contested responsibility has been found responsible, this Office is also primarily responsible for assigning the student to activities designed to increase awareness of academic integrity, such as taking a short course on the topic.  This Office is the repository of all records pertaining to academic integrity cases across campus.
All-University Academic Integrity Board (AUAIB):  The Board has the authority to determine and impose appropriate sanctions for all reported infractions and determine responsibility for the alleged infraction, but may not take intent into account.  The Board is responsible for making sure that the proof is sufficient for a determination of responsibility on the part of the student and that the sanctions are applied consistently across students. This committee, composed of six faculty or teaching staff (one from each undergraduate academic college), one representative of the library, one representative of the Graduate School or Honors College, and two students (one graduate and one undergraduate), which hears all cases to impose the appropriate sanction, as well as those cases in which students are contesting their responsibility for alleged infractions of academic integrity principles, who are contesting the sanctions, or who are subject to temporary or permanent suspension or expulsion.   When reviewing cases, the Board may request further information and request appearances by the faculty member and/or student (if deemed appropriate). There will be two such committees constituted each year and each of these committees will meet one time per month.  The committees will elect their own chair.  The Director of OAISC will be an ex officio member of the AUAIB.  Each committee will have at least one representative from each of the undergraduate academic colleges and one representative of the Graduate School and the Honors College.  (Note:  The School of Law has its own academic integrity process.)  There will also be a pool of trained alternates who can sit on the Board in the event that a member is unable to attend a hearing due to a schedule conflict, illness, conflict of interest, or the like. 
Working Days:  Working days shall refer to Monday through Friday, excluding official University holidays or days that the University is closed due to exigent circumstances such as weather.

Complete Written Record:  The complete written record for each case refers to all documents submitted as evidence by any party to the complaint, as subject to applicable privacy considerations.  Written cases files will be reviewed by the AUAIB at their regular meetings.  The complete written record is kept in the Office of Community Standards and Student Ethics.  In cases where an allegation has been resolved before reaching the All-University Integrity Board, the Board will impose the sanctions and copies of the full written record must be forwarded to the OAISC by the Academic Integrity Monitor. 

Reporting:  All records will be kept in the Office of Academic Integrity and Student Conduct (OAISC).  A final report summary for each case will be forwarded to the college Academic Integrity Monitor, to the department chair/head, and to the faculty member.  Annual summary reports (with no details with respect to specific faculty or students) will be reported to the Colleges and to the Faculty Senate.

Procedures:

A.  Infraction Involving Graded Course Work at the Undergraduate or Graduate Level
1. When an instructor determines or believes that a student in the instructor’s class is responsible for academic dishonesty, the instructor will, within five working days after determining that there is a potential case of academic dishonesty (or as soon as practicable thereafter),  report the case to the Academic Integrity Monitor.  The Academic Integrity Monitor meet with the student and explain the allegation.   If after this conversation,  the Academic Integrity Monitor believes that the student has committed an act of academic dishonesty, he/she will forward to the AUAIB for the sanction imposition and will report the infraction to the OAISC.  To the extent practical, during the course of the case, the student’s participation in the affected class should continue so that any action can be reversed without prejudicing the student’s academic performance and evaluation.
2. The Academic Integrity Monitor for the college representing the AUAIB will review the case, meet separately with the student and the instructor to gather information.  The Academic Integrity Monitor will have access to previous records for the student from the OAISC. After this meeting, the Academic Integrity Monitor may decide that there may not be enough evidence to move the case forward. In this case, the Academic Integrity Monitor will visit with the instructor and/or student.   The complete written record will be forwarded to the OAISC for review and approval by the AUAIB.  However, if the Academic Integrity Monitor decides that there is sufficient evidence to proceed for imposition of a sanction, the following may occur:

· The student admits to the infraction:  In this case, the Academic Integrity Monitor informs the student of the consequences of the action.  The Academic Integrity Monitor completes the file and recommends the appropriate sanction for consideration by the AUAIB consistent with the Sanction Rubric, makes a record of the case which is forwarded to the OAISC and AUAIB, and reports back to the Department/program and instructor.  The Academic Integrity Monitor may also recommend educational activities, such as taking a short course on the subject and/or additional sanctions depending on the student’s record, as in multiple occurrences).  
· The student contests responsibility for the infraction:  In this case, the Academic Integrity Monitor will forward the case together with the evidence to OAISC and AUAIB.  Within five working days from receipt of the Allegation Evidence Form (or as soon thereafter as practicable), a representative from OAISC will contact the student and arrange a meeting during which the process and possible outcomes, as well as due process provisions, are explained to the student. 

· Even though the Academic Integrity Monitor decides there is not enough evidence to forward the case, the instructor wishes for the AUAIB to review the case:  The Academic Integrity Monitor will forward the case together with the evidence to the OAISC and the AUAIB, for discussion and review at the next meeting of the Board.

3. The Academic Integrity Monitor will provide the faculty member with an “Allegation Evidence Form” available on the OAISC website, which will ensure that all required information is provided to the AUAIB.  The faculty member will have five days to return this completed form to the Academic Integrity Monitor who will forward it to OAISC.  
B. Infractions Involving Work Outside of the Classroom
Cases of academic misconduct may occur in situations not involving work done for a course.   If the infraction involves academic misconduct in the student’s master’s thesis, dissertation, work done for a funded research project, a final report submitted to a funding agency or material submitted for publication in a scholarly journal, the Research and Scholarly Misconduct Policy will be in effect.  However, an honors thesis is subject to this (Academic Integrity) policy. When an allegation is made of academic misconduct by a student in work not presented for a course grade, the following processes will apply. (Note:  These are essentially the same processes as above, but have been reproduced here to make the policy easier to follow.)
1. When a supervising faculty member determines or believes that a student is responsible for academic dishonesty in a situation not involving graded course work, the supervising faculty member will follow the procedure outlined in steps 1, 2, and 3 of A above.  
C. The All-University Academic Integrity Board 

1. The following procedures shall apply when a case has been received by the AUAIB, both when the allegations involve graded course work and when they do not. 
2. Within five working days of receiving the Allegation Evidence Form, or as soon as practicable thereafter, the Academic Monitor representing the Board will accomplish A.1, A.2., and A.3 above, as appropriate.  

3. Based on the record filed, the AUAIB may determine responsibility (if necessary) and impose the appropriate sanction.  In addition, the may determine that it will request additional evidence and/or request the student and faculty member be present at a hearing. 

4. In the case where the student and faculty member are requested to appear at a Board hearing, each must have at least two weeks’ notice of the hearing.  The student and the faculty member, together with the Academic Integrity Monitor for the case, will attend the Board meeting.  No one else will be allowed to attend the meeting.  The Board may question either of these three.   The student will be allowed to make a statement of defense, but this statement may only address the issue of whether he/she did, in fact, commit the offense or whether the penalty imposed was inconsistent with the Penalty Rubric.  The faculty member will not ordinarily be asked to make a statement, but may be asked questions by the Board.  The student may not argue the case on the basis of intent, and the Board may not deliver a finding based on intent.  The only issue under consideration for any member of the hearing, whether student, board member, faculty member, or Academic Integrity Monitor is whether the evidence is sufficient to show that the student committed an act of academic misconduct or that a penalty inconsistent with the Rubric was imposed.  Because this is the only consideration of the hearing, other witnesses will not be allowed unless the Board feels that they can speak to whether the student committed the act.
5. In addition to the imposition of sanctions, the Board may dismiss a student from the University for a period of time or permanently or may impose other punitive or educational sanctions.   
6. When sanctions are imposed the letter outlining the sanctions will be signed by the Board Chair on behalf of the Board and by the Director of OAISC and sent to the student and the faculty member, with a copy to the Academic Integrity Monitor.
D.  Appeals

Students or faculty may appeal a finding of responsibility by the All-University Academic Integrity Board to the Provost, but only when the appeals are based on a contention that there was a procedural error, when new and significant evidence has been uncovered since the Board hearing, or if the student argues that the sanction is inconsistent with the Sanction Rubric.   A student may not otherwise appeal a finding of responsibility or a sanction.   To effect an appeal, the student (or faculty member) must, within five working days of receiving the decision of the AUAIB (or as soon as practicable thereafter),  request that the Provost hear his/her case, using the “Appeal Form” found on the website of the OAISC.  The Provost or his/her designated representative, will have thirty days to review the case after receiving the Appeal Form.  If the Provost/designated representative determines that a procedural error did occur, that the new evidence warrants a rehearing, that an appearance of inconsistency in sanction has occurred, or that the AUAIB erred in applying additional sanctions not supported by the Sanction Rubric, the case will be referred back to a different hearing board from the one that originally heard the case.  A student (or faculty member) may not appeal the decision of that second hearing board.   Following the second hearing, the case is closed and no further appeal of either the infraction or the sanction is allowed. 
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